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Project/ Field trip: Visit to a modern office

HPRATHT HETh YEdD / Yo/ ST HATYS / UIoT HIHT:

1) Chopra, R. K. and Gauri, Priyanki, Office Management, Himalaya Publishing House,
Mumbai.

2) V Balchandran and V Chandrasekaran, Office Management, Tata McGraw Hill, New
Delhi

3) Ghosh, P.K. "Office Management", Sultan Chand and Sons, New Delhi

4) Duggal, Balraj, Office Management and Commercial Correspondence, Kitab Mahal, New
Delhi Higher Education
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